

We want to make this workshop process as excellent as possible.  Please help by giving us your honest feedback on this meeting.  Our goal is to provide high quality and efficient meeting. Your suggestions for improvement are welcome.

Logistics

Please note any comments for the following:

· Hotel and sleeping rooms

· Travel arrangements

· Meeting room

· Other
Overall Rating for Logistics (circle one):

Poor

Fair

Good

Very Good

Excellent

Pre-Meeting

· Did we send you the right information?


The right amount?

· What other materials/instructions would have helped you in your pre-meeting review?
· Was the workshop purpose clear? Did it cover the important issues?

Overall Rating for Materials (circle one):

Poor

Fair

Good

Very Good

Excellent

The Meeting

Please note any comments for the following:

· Presentations

· Discussions:  Did you think your views were heard?  Ways to improve?

· What went well at the meeting?

· What did not go well, and how could it have been improved?

Overall Rating for the Meeting (circle one):

Poor

Fair

Good

Very Good

Excellent

Additional Suggestions/Comments
· Any other suggestions or comments?


Thanks for your help!
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